Recordkeeping 

Documentation…Documentation…Documentation…

Documentation is key!

Records help you document the deductions you’ve claimed on your return. You’ll need this documentation should your return for examination. Normally, federal tax records should be kept for three years, but some documents — records relating to a home purchase or sale, stock transactions, IRA and business or rental property — should be kept longer. See our Website for a grid of these rules. 

Note states have different rules and may require longer than the general federal rules above. 

Keep any and all documents that may have an impact on your return. Such items would include credit card statements, invoices, photographs and other receipts. Mileage logs, Travel & Entertainment ledgers and other documents may be necessary to support a deductions or credit you claim on your return.

Good Recordkeeping throughout the year saves you time and effort at tax time when organizing and completing your return. 

For federal information on what kinds of records to keep, see IRS Publication 552. 

You can call 1-800-Tax-Form to order any Form or Publication from the IRS. 

If you need assistance with any of these issues, call the Office of Cindy J. Harris CPA 661-253-3771.

